OTKPBITOE AKIIMOHEPHOE OBIHIECTBO

« »
YTBEPXJIAIO
I'enepajibHbBII AUPEKTOP
0OAO « »
/ /
« » 201 ropa.
HOJIO’)KEHUE
O NMOPAAKE H YCJIOBHUAX NPEAOCTABJICHUSA €KEIOAHBIX OCHOBHBIX U TOMOJHUTEJIbHBIX

ornyckoB padorHukam OAQO « »

1. O61ue noJ1oKeHUs

1.1. Hacrosmee [lonoxenue pazpaboTaHO B COOTBETCTBUU C TPYIOBBIM KOAEKCOM
Poccuiickoit @enepannu, PeaepanbHbiM 3akoHOM PD «O conuanbHOM 3aluTe UHBAIUIOBY OT
24.11.1995r. Ne 181-®3 1 MHBIMH HOPMATUBHO-TIPABOBBIMU aKTamMu PO.

1.2. Hacrosimee IlomokeHWe peryiaupyer OCHOBaHUsS, YCIOBUS € TOPSIOK
npenocrabieHus: padotHukam OOIIecTBa €KErOAHBIX OCHOBHBIX U JJOTIOJIHUTEIBHBIX OTIYCKOB.

2. OcHOBaHuA U YcdioBusl NMPEAOCTABJICHHUA €KETOJAHBIX OTIITYCKOB

2.1. ExeromHelii OCHOBHOW OIUIAYMBACMBIH OTIYCK TIPOJIOJDKUTEIHHOCTRIO 28
KaJIeHJJapHBIX JTHEeH mpenocTasiseTcs BceM paboTHukam OO1iecTBsa.

2.2. ExeroaHble JIOMOJHUTENIbHbIE OIUIAYMBAEMble OTIIYCKa MPEJOCTaBISIOTCS
cienyrommm pabotHukam OAO « »:

a) paOOTHHKaM, 3aHSATHIM Ha paboTax C BPEIHBIMH U (WIM) OMAcCHBIMHU YCJIOBUSMHU
TPYAa;

0) paboTHHMKaAM, UMEIOIIUM O0COOBIN XapakTep paboThl;

B) pabOTHMKAaM C HEHOPMUPOBAHHBIM pabounM JIHEM,

I') B Bo3pacTte 10 18 jeT — NpoA0IKUTEIbHOCTRIO TPU KaJeHIapHbBIX JIHS;

1) MHBAJIMaM — MPOIOJDKUTEILHOCTBIO 1BA KAJIICHIAPHBIX JHS,

€) MHBIM PaOOTHHUKAM B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOATEIHCTBOM PD.

2.3. PabotHmkam B Bo3pacte 70 18 jeT (MOAMYHKT «B» M. 2.2 HACTOSAIIETO pa3jena)
JIOTIOTHUTEIIbHBIN OTITYCK IIPEOCTaBIsETCS B JIt000€ yA00HOE AJI HUX BpeMsl.

3. OcHOBaHMS NPEIOCTABJIEHUS] €KETOAHBIX JOMOJTHUTEIbHBIX OIIAYMBAEMbIX
OTIYCKOB

3.1. ExxeroaHslid OMOJTHATEIBHBIA OTUTAYUBAEMBIA OTIYCK 3a PabOTy ¢ BPEAHBIMU U
(unM) OmMacHBIMU YCIOBUSIMH TpyJla WPEIOCTaBIsETCS B COOTBETCTBUU co  CruckoMm
MIPOM3BOJICTB, 1I€XOB, Mpodeccuii W OJDKHOCTEH C BpPEIHBIMHU YCIOBHSMHU Tpyaa, pabora B
KOTOPBIX JaeT MPaBO Ha JOMOTHUTEIHHBIA OTIYCK M COKpAILEHHBIA pabounii AeHb (YTBEPKICH
nocranosieareM ['ockomtpyma CCCP u Ipesuaunyma BIICTIC ot 25.10.74r. N 298/11-22.

3.2. Exeromneie JOMONHUTENBHBIE OIUIAYMBAaEMbIe OTIycka pabOTHUKaM ¢
HEHOPMHUPYEMBIM pabounM JTHEM, a TakKe 3a OCOOBIH XapakTep paOOThl MPEIOCTABISIOTCS



OTIeNbHBIM paboTHukaM OOIecTBa Ha OCHOBaHMM TPYIOBOIO JOrOBOpa WM IIpHUKas3a
TE€HEPaAIbHOTO TUPEKTOPA.

3.3. Tlopsgok mpenocTaBiIeHUS E€XKETOAHBIX JIOMOJHUTENbHBIX OIUIAYUBAEMBIX
OTITyCKOB, paboTHukam OOmiecTBa 1O WHBIM OCHOBAaHHSM, PETYIHUPYETCS ACHCTBYIOIIUM
3aKOHO1aTeabCTBOM P® 0CHOBaHUSAM.

4. YcJi0BUS NPeIOCTABIEHHS, MCIIOJIb30BAHUSI U NOPSAOK 0(hopMJIeHHS exKeroAHbIX
OCHOBHBIX U JIONOJHUTEIbHBIX OIJIAYMBAEMbIX OTIIYCKOB

4.1. ExeroiHnldi OCHOBHOM OTHYCK, a TaKXe EXETOAHBIM JIOMOJHUTEIbHbII
OTUTAYMBAEMbId OTMYCK (l1ajee — OTIIYCK) MPEAOCTaBIAECTCS B COOTBETCTBUHM C TpaduKOM

OTIIyCKOB.
4.2. Jlns mnOArOTOBKM rpaduka OTIYCKOB Ha OYepedHOW KaJleHAApHBIM Toj
pykoBoautenu — noapazgenenuit OAO  « » g0 15  Hos0Ops

HPEIIECTBYIONIET0 KaJIEHAAPHOIO Troja NPEeACTaBISIOT B OTHEN KaJpoB 3asBKU Ha
IIPEIOCTABIIEHUE OTIYCKOB, B KOTOPBIX YKa3bIBalOTCS: CIIMUCOK PAOOTHUKOB MOJpPA3AEICHUS,
JlaThl Ha4yajla 1 OKOHYAHUs KaXJI0Tr0 BUJIa OTITYCKa 110 KaKJJOMY paOOTHUKY MO/Ipa3AeIeHuU .

OTtnen kaapoB MPOBEPSET COOTBETCTBUE 3asBJICHHBIX MEPUOJIOB OTIYCKOB JaHHBIM
KaJpOBOIr0 yd4eTa, JIeHCTBYIOIIEMY 3aKOHOJATENbCTBY M TFOTOBUT IPOEKT rpaduka OTIIYCKOB.
[TpoexT rpaduka OTIYCKOB MPEICTABISETCS OTIEIOM KaJpoB 70 | nexabps Ha paccMOTpeHHe
paboronarento. I'papuk OTHYCKOB Ha OYepeAHON KaleHAApHBIE ToJx  yTBep)KIaercs
paboTtomareneM He mo3AHEEe 15 1exabpsi MPennIecTBYIOIIETO KaJeHIApHOTO Toaa ¢
COOJIIOJICHHEM YCTAHOBJIGHHOI'O JI€HCTBYIOIIMM 3akoHonaTenscTBOM P®d. OO0 yrBepkaeHuu
rpaduka OTIyCKOB pabOTOaaTEh U3/1aeT MPHUKA3.

4.3. Ilpy HEOOXOOUMOCTH BHECEHHS H3MEHEHUH (AONOJIHEHUH) B YTBEpPXKIECHHBIN
rpaduK OTIYCKOB OTHEN KagpOB TPEACTABIICT Ha PAacCMOTpEHHE pabOTOAATENI0 IMPOEKT
U3MEHEHHH (IOTOTHEHNH) B rpaduK OTIYCKOB. MI3MeHeHus (IOmoMHeHus ) B TpaduK OTIIYCKOB
yIBEp)KIalTCsl  paboTomaresnieM ¢ COONIIOJIEHMEM  YCTAaHOBJIEHHOIO  JEHCTBYIOIUM
3akoHOaTeNbCTBOM P®. OO0 yTBEep)KIeHMM W3MEHEHHMU (IOTONHEHWH) B TpaguK OTIYCKOB
paboTosarenp U3JaeT NPUKa3.

4.4. TIpoomKUTENbHOCTh OTITYCKAa UCUUCIISETCS B KaJIEHAAPHBIX JHSX.

4.5. O BpeMeHHU Hayaja OTHycKa paOOTHHMK H3BEIIaeTcsl OTIesoM KaapoB OOmiecTna
M0J1 POCITUC.

4.6. IlpenocraBieHue oOTIycka OQOpMIISETCS NPUKA30M  (PacHopsKEHUEM)
paboromatens. C mpukazoM (pacropsDKEHHEM) O TIPEIOCTaBICHUU OTIYCKa pPabOTHUK
3HAKOMMTCS MO POCIIHUCH.

4.7. Otnyck NpojasieBaeTcsl B ciydyae BpPEMEHHOW HETPyIOCHOCOOHOCTH pabOTHUKA, a
TaKXe B MHBIX CIydasiX, IPeAyCMOTPEHHBIX 3aKOHAMHM, JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMH
OAO « ». PaOoTHMK 0053aH CBOEBPEMEHHO B IHCHMEHHON (opme
U3BECTUTh paboToAaTeNss O HACTYIUIGHUM OOCTOSITENBCTB, NAIOIIMX IPaBO Ha MPOJICHUE
OTITyCKa.

[Iponnenne otmycka odopmisieTcs MpuKa3oM (pacHnopsbDkeHueM) paboToaaresns.
[Tpuka3 (pacnopsbkeHue) O TMPOJJIEHHM OTIyCKa SIBJISIETCSl OCHOBaHHEM [UIsl BHECEHHUS
U3MEHEeHUH B rpaUK OTITYCKOB.

4.8. OT3piB pabOTHMKA W3 OTITyCKa JOIYCKaeTCs B ciydae IPOU3BOICTBCHHOMN
HeoOxonumocTH. IlepeHecenne oTmycka Ha cleayromui pabouyuil Toja JomycKaeTcs B TOM
cllydae, KOrja MpeJoCTaBleHue OTIycKa B TEKYIIEM paboyeM roay MOXKeT HeOIaronpusTHO
OTpasUTbCd  HAa HOPMAJIBHOM XOJ€ paboThl CTPYKTypHOro mnonpasaenenus uiu OAO
« » B IIEJIOM.

OcHoBaHMEM OT3bIBa paOOTHUKA W3 OTHYCKa (MIEpPEHECeHMs OTIYCKa Ha CIEAYIOIIUI
pabouuii roj1) sIBISIFOTCS:

- ciyxeOHas 3amucKa pPYKOBOJMTENS MOJpa3/eeHus pabOTHHKA C pe30JroIuen
paboTonaTens, colepkaliasi CBEICHHUS. O NPUYMHAX OT3bIBa pabOOTHUKA U3 OTIYCKAa WIIU
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IIEPEHECEHUsI OTIyCKa Ha cieqyloluil pabounii rox, o Iepuoje OTIYycKa, U3 KOTOPOro
IPEIoiIaraeTcsi 0To3BaTh pabOTHUKA (KOTOPBINA MEPEHOCUTCS Ha CIeyIoImuil pabounii ron);

- MMCBMEHHOE CcoIvlacue pabOTHHKA Ha OT3bIB M3 OTIyCKa (MepeHeceHHe OTIyCKa Ha
cienyommii  pabounii TOA), B COOTBETCTBUU CO CIY)KEOHOH 3allMCKOM pPyKOBOAUTEIS
HOJpa3/ieNIeHusi, B KOTOPOM PabOTHHMK YKa3bIBaeT HEPUOJ IOCIEIYIOUIEro MpeJoCTaBICHUsS
OTITyCKa.

OT3bIB paOOTHUKA U3 OTIIyCKa WM IIEPEHECEHUE OTITYCKa Ha CIEAYIOUINH pabounii rog
oopMIISIFOTCS TprKa3oM (pacropsbkeHueM) padboronarens. [Ipukas (pacnopsbkeHue) 06 0T3bIBE
pabOTHUKA M3 OTIyCKa WIM IEPEeHECEHUHM OTIyCKa Ha CIEAYIOUIMi pabouuii rox sBisercs
OCHOBAHUEM JIJIsl BHECEHHSI U3MEHEHH B TPaHK OTITYCKOB.

4.9. Dramnbl NOArOTOBKHU, COIJIACOBAHUSA M YTBEP)KIEHUS U MCIIOIHEHUS JTOKYMEHTOB,
HEOOXOAUMBIX [T OPOPMIICHHS MIPEJOCTABIIEMOTO OTITyCKa:

IIpouenypa: opopmiaenue JIuno, orBeyarouee
Neni/m JlokymeHT AOKyYMeHTa 3a coluroaeHue dToM
npoueaypsl
1 3asBieHue HaIMCaHue paboOTHUK
COTJIACOBaHHE HaYaIbHUK
nopaseeHus
YTBEPKACHUE (PE30ITIOLINS) TeHepaITbHBIHI
JTUPEKTOP
2 Tabenr yuera paboyero | OTMETKa 00 OTITYCKE OTBETCTBEHHBIMH
BpEMEHH pabOTHHUK
3 repeiaya 3asBICHUS B OT/AET KaJIpOB caM pabOTHUK
pa3paboTKa MPOEKTa MpHKa3a cotpyaauk OK
perucTpanus nprKasa cotpyaauk OK
[Ipuka3s o MpenoCTaBICHUH | MOAMUCAHKE TIPUKA3A reHepaJIbHBIN
OTITyCKa JUPEKTOp WK APyroe
YIIOJTHOMOYEHHOE
JIUILIO
03HAKOMJICHHE C IPUKA30M pabOTHHUK
4 Brinucka u3 npukasa [uii - | mepefavya  BBIIMCKM M3 MpHKasa B | corpyanuk OK
HA4YMCJICHUS OTITYCKHBIX 6yxraJ1TepI/1Io
pacder u pa3zpaboTka Oyxranrep
BbIJIa4a OTITYCKHBIX
(He mo3aHee yeM 3a 3 JHA JO Havayia | Oyxranrep
OTITyCKA)
MOJTyYECHHUE OTITYCKHBIX pabOTHHUK
5 I'paduk oTmyckos oTMeTKa 0 (pakTHdeckoi aare oTmycka | corpyanuk OK
U Tpu HEOOXOJUMOCTH O TEpeHoce
OTIyCKa

5. 3akaounTesibHbIE MOJI0KEHUS

5.1. Hacrosimee mnojokeHHWe BCTYyMaeT B CHIIy C MOMEHTa €ro IMOANHCAaHUSA U
pacripocTpansiercs Ha Bcex paboTHUKOB OAO « ».

5.2. WnHple BompoChl, HE OTpaxéHHble B HacTosmeM [lonoxkeHnn mnozexar
pa3peleHUI0 B COOTBETCTBUH C JEMCTBYIOLIUM 3aKOHOAATENLCTBOM PD npyrumu jg0KaabHBIMU
aktamu OO1recTBa.

OTtnen kaapos.

Becnnamuvie wiabnonst 3mozo u opyzux 00Kymenmos vl modcenme naiimu na cauume https://formadoc.ru
Becnnamnsle wabnonst 0okymenmos na caime https://formadoc.ru/



https://formadoc.ru/
https://formadoc.ru/

