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HHOJIOKEHUE
0 3alMTe NePCOHAJBHBIX JAHHBIX PA0OTHHKOB

1. O01ue mo10:KeHNus
Hacrosimee [lomoskeHwe ycTaHaBiIMBaeT TMOPSJOK Tpuema, ydera, cOopa, TIIOWCKa,
00pabOTKH, HAKOIUIEHHs U XpaHEHHs JOKYMEHTOB, COAEP)KAIMX CBEJCHUS, OTHECEHHbIE K
[IEPCOHAIBHBIM JaHHBIM cOTpYAHUKOB OAQ « ».
[Ton coTpyaHMKamMu NOIpa3yMEBAarOTCsS JIMIA, MMEKIIMe TpynoBble oTHoweHus ¢ OAO
« ».

1.1. Hean
Hactosimee IlooskeHne sIBIS€TCS pa3BUTHEM KOMIUIEKCA MeEp, HAIpPaBICHHBIX Ha
O6€CH€‘I€HI/I€ 3alUTBl TICPCOHAJIBHBIX JAHHBIX, XPaHAIIUXCA Y pa60TOI[aTCJI$[, IIoCpeaACTBOM
TUTAHOMEPHBIX JICHCTBUH 110 COBEPIIICHCTBOBAHUIO OPTaHU3AIIUH TPY/A.

2. IToHsiTHE M COCTAB NMEPCOHAIbHBIX JIAHHBIX

[Tox mepcoHaNbHBIMU JNAaHHBIMH COTPYIHHKOB TOHHUMAaeTcs HWHQOpMaIus, HeoOXoanmas
paboToiarento B CBS3U C TPYAOBBIMHM OTHOLICHHSMH U Kacarollascs KOHKPETHOTO COTPYAHUKA, a
TaKKe CBeleHHs O (aKTax, COOBITHSIX W OOCTOSATENBCTBAX >KU3HU COTPYAHHKA, MO3BOJISIONINE
UACHTU(GUIMPOBATE €ro JUYHOCTh. IlepcoHanbHble JaHHBIE BCErja SIBIAIOTCA KOH(HIESHIHAIbHOMH,
CTPOTO OXpaHsIeMON UHpOpMAIHEH.

K nepcoHaIbHBIM JaHHBIM OTHOCSITCS:

- Bce Ouorpaduueckue CBeIeHUsI COTPYIHUKA;

- oOpa3oBaHue;

- CIICTIMATbHOCTb;

- 3aHUMaeMasi JI0JKHOCTb;

- HAJIM4YUE CyIUMOCTEN;

- aIpeC MeCTa KHUTEIbCTBA;

- TOMaIIHu# TenedoH;

- COCTaB CEMbH;

- MeCTO paboTHI UM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB,;

- XapaKkTep B3aHMOOTHOIICHUH B CEMbE;

- pa3Mep 3apabOTHOI MIaTHL;

- COJIepKaHNe TPYJOBOTO JIOTOBOPA;

- COCTaB JIeKJIapUPyEeMbIX CBEACHUH O HATMYUU MaTEpUAIbHBIX [IECHHOCTEH;

- COJIepKaHNe JICKIIapaIliy, MoJaBaeMOil B HAJIOTOBYIO WHCIIEKIIHIO,

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- TMYHBIE J1eNa, INIHbIe KapTodkH ((hopma T2) U TpyI0BbIE KHUKKH COTPYIHUKOB,;



- OCHOBaHHMS K IIPHUKa3aM IO JUYHOMY COCTaBY;
- ZieTia, CoJIepIKaIlue MaTepUaITbI 1O MMOBBIIICHUIO KBATH(HUKAIIMY U IEPETIOATOTOBKE
COTPYAHUKOB, X aTTECTALUH, CITY>KEOHBIM pacciieZIOBaHUIM;

- KOIIMHM OTYETOB, HAIIPABIISIEMbBIE B OPTaHbl CTATHCTUKH;

- aHKeTa;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHUU;

- pe3y/bTaThl MEIUIIUMHCKOTO 00CIIEIOBAaHUS HA IPEAMET TOJHOCTH K OCYIIECTBICHHIO

TPYAOBBIX 00SI3aHHOCTEI;

- (hotorpadum;

- U T.IL

JlaHHbIE TOKYMEHTHI SBJISIOTCS KOH(HUICHIMAIBLHBIMHU, XOTS, YYUTHIBAs UX MAacCOBOCTh U
eInHOe MecTO 00pabOTKH M XpaHEHHsI - COOTBETCTBYIOIIMN TPH( OrpaHUYCHUsI HA HUX HE CTABHUTCS.
PexxuM xoH(DUICHIIMATBHOCTH MTEPCOHABHBIX JAHHBIX CHUMACTCSl B CIIydasx OOE3TMUMBAHUS WU 110
UCTEUCHUH 75 JIeT CpOKa XpaHEHHs, €CIM HMHOE HE OIpeneneHo 3akoHOM. CoOCTBEHHHKOM
WH(POPMAIIMOHHBIX PECYpCcoB (IIEPCOHAIBHBIX JAaHHBIX) — SIBISETCS CYOBEKT, B IOJHOM OOBEMe
peanu3yoNuil MOJHOMOYHMS BIaJCHHS, TI0JIb30BAHUS, PACTIOPIKEHHUS STUMHU PecypcaMu. ITO JII000H
rpaXkJaHWH, K JJMYHOCTH KOTOPOTO OTHOCSATCS COOTBETCTBYIOIIUE NIEPCOHATIBHBIC JaHHBIC, U KOTOPBIH
BCTYIWI (CTaJl COTPYIHUKOM) WM W3BSBWI JKEIaHWE BCTYNUTh B TPYJOBBIE OTHOIICHHS C
paboromarenieM. CyOBEKT NEPCOHAIBHBIX JAHHBIX CaMOCTOSATEIBHO pEIIaeT BOMPOC Iepeaadn
paboToAaTENI0 CBOMX MEPCOHAIBHBIX TaHHBIX.

JlepkaresieM TEPCOHAIbHBIX JAHHBIX SBJSIETCS pPabOTOJATENh, KOTOPOMY COTPYIHHUK
TOOpOBOJBHO TEpeNacT BO BJAJCHHE CBOW IEPCOHAIBHBIC JaHHbIE. PaboTomaTenb BBITOIHAET
(GYHKIHIO BJIJICHUS STUMH JIaHHBIMU W 00JIaJIaeT IMOJHOMOYHSMHU PACIIOPSHKCHHUS MMHU B TIpejiesax,
YCTaHOBJICHHBIX 3aKOHOIATEIILCTBOM.

[lpaBa wu oO0s3aHHOCTH paboTOAATENSI B TPYIOBBIX OTHOIICHHUSX OCYIIECTBISIOTCS
(U3NIECKUM JTMIIOM, YIIOJTHOMOYEHHBIM paboToaTesieM. YKa3aHHbIC MTpaBa U 005S3aHHOCTH OH MOXKET
JeNIETUPOBATh HIDKECTOSIIUM PYKOBOJIUTEIISIM — CBOUM 3aMECTHTEIISIM, PYKOBOJIUTEISIM CTPYKTYPHBIX
noJipasenenuii, pabora KOTOPBIX TpeOyeT 3HAHUS EPCOHATBHBIX JAHHBIX PAOOTHUKOB MJIH CBS3aHA C
00pabOTKOM 3THUX JTaHHBIX.

[Torpebutensmu (MMOJIB30BATENSAME) TEPCOHATBHBIX JIaHHBIX SIBISIIOTCS OPHUINYECKHE W
¢usnyeckue yuna, odpamaroluecss K COOCTBEHHHKY WM JAEp)KaTelll0 MEepCOHANbHBIX JAHHBIX 3a
MOJTyYeHHEM HEOOXOTUMBIX CBEJICHUH M MOJB3YIOIIUeCs UMU 0e3 IpaBa NepeIadn, pa3riialleHusl.

3. IpyHOHMNBI 00Pa0OTKH MEPCOHATIBHBIX JAHHBIX

OO0paboTka MEpCOHAIBHBIX JAaHHBIX BKJIIOYAeT B ce0S UX TMOJydeHHE, XpaHEHHE,
KOM6I/IHI/IpOBaHI/I€, nepeaayy, a TaKKE aKTyaJlru3aluio, 6J'IOKI/Ip0BaHI/I€, 3al0UTy, YHHUYTOXCHHUC.
[Tonyyenue, xpaHeHue, KOMOMHHMpOBaHME, Iepefaya WM JH000e Jpyroe HUCHOJIb30BAHUE
MNEPCOHANIBHBIX JAaHHBIX COTPYAHHMKA MOXCET OCYHICCTBIATHCA UCKIIHOUYUTCIIBHO B HCIIAX oOecrieyeHus
COOJIFOJICHUsI 3aKOHOB W MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB, COJACHCTBUS pPaOOTHUKAM B
TPYJAOYCTPOICTBE, OOYYEHHM W HPOABMKEHMHM MO Cciayx0Oe, obOecriedeHHs] JUYHON Oe30MacHOCTH
COTPY/HUKOB, KOHTPOJISI KOJTMYECTBA M KAUeCTBa BBIMOJHAEMON pabOThl U 00ecreueHUs] COXPaHHOCTH
HMMYILECTBA.

Bce nepcoHasbHbIe JaHHBIE COTPYAHMKA MOJy4YarOTCsl y Hero camoro. Ecinu nepcoHalibHbIe
AAHHBIC COTPYAHHKA BO3MOXHO ITOJYYUTH TOJIBKO Y Tp€TI:€I71 CTOPOHBI, TO COTPYAHUK OOJIKCH OLITH
yBeIOMJIEH 00 S5TOM 3apaHee, M OT HEro JOJDKHO OBbITh IOJy4€HO NHCbMEHHOE COorjacue.
PaGoronarens nomkeH COOOMIMTH COTPYAHHUKY O LEISAX, MPEArojaraéMblX UCTOYHHMKAX U crocolax
MOJTyYeHHUs MEPCOHAIBHBIX JTAHHBIX, a TAKKe O XapaKTepe MOJIEeKAIIUX MOJyYeHHIO MepCOHANBHBIX
JAaHHBIX U MMOCJICACTBUAX OTKa3a COTPYyJAHUKA OIaTb IMCbMCHHOC COTJIaCHUE HAa UX ITOJTYUCHHUC.

He nomyckaercst momyueHue u 00paboTKa MEpPCOHAIBHBIX JAaHHBIX COTPYIHHKA O €ro
MOJIMTHYCCKUX, PCIUTHO3HBIX W HHBIX Y6G)KJIGHI/I${X M YacTHOM JKHU3HHU, a TAKXKXEC O €ro 4JICHCTBE B
OOIIECTBEHHbIX OOBEIMHEHHUAX MM ero Mpo¢CorO3HOM jaeATenbHOCTH. [lakeT aHKETHO -
OmorpadMyecKux © XapaKTepU3yWIINX MaTepualioB (mainee «JImdHOe [emo») COTpyIHUKA
¢dopmupyercs B «JIuuHOoe 1eno» mocie u3JaHus MpuKas3a o ero rnpueMe Ha padoty. «JIudHoe neno»
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00513aTENIbHO COJEPXKUT JIMYHYIO KapTouky ¢opmbl T2, a Takke MOXKET COAep)KaTh JTOKYMEHTHI,
CoJiepKalllie MEepPCOHANbHbIE JaHHBbIE COTPYIHHMKA, B MOPSAKE, OTpa)karollleM Ipolecc MpuemMa Ha
paboTy: 3asBIieHHE COTPyJHHKAa O INpHeMe Ha paldoTy, aHKeTa; XapaKTepHCTHUKA-PEKOMEHJAIHs;
pe3yabTaT MEIUIMHCKOIO 00CJelOBaHMsA Ha NpPEAMET TOJHOCTH K OCYILECTBIEHUIO TPYIOBBIX
0053aHHOCTEH; KOMMs MpHKaza O MpueMe Ha paldoTy; paclucka COTpyIHHKAa 00 O3HAKOMIICHHH C
JOKYMEHTaMH OpraHu3allM, YCTAaHAaBJIMBAIOUIMMU MOPSAAOK OOpaOOTKM IEpPCOHAIBHBIX JaHHbBIX
pabOTHHKOB, a TakXke 00 ero mpaBax M OOS3aHHOCTAX B 3TOM 00JacTH; pacHUCcKa COTPYIHUKA 00
O3HAKOMJIEHUH €T0 C JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU OpPTraHU3aLHH.

Bce moxymeHTsl XpaHsaTcs B daitnax, ¢aiiiasl copepikaTcs B Hankax B an(aBUTHOM HOPSIKE
bamMunuil COTpYIHUKOB. AHKETa SBISIETCS JOKYMEHTOM «JIMYHOTO Jenay, MpeiCcTaBIIoNMM cO00H
IepedYeHb BOINPOCOB O OHorpaMyeckux ITaHHBIX COTPYIHHUKA, €ro 00pa30BaHMM, BBIITOJHSIEMOMN
paboTe ¢ Havana TPyAOBOM JEATEITLHOCTH, CEMEHHOM MOJI0KEHUHU, MECTE IPOMHMCKH WU MPOKUBAHUS
U T.I. AHKeTa 3aloJIHAETCS] COTPYIHUKOM CaMOCTOSTENbHO IpU O(GOpPMIIEHHH IIpueMma Ha palorTy.
[Ipu 3amonHEHUM aHKETbl COTPYAHUK JIOJDKEH 3aloJIHATH BCe ee Tpadbl, Ha BCE BOMPOCHI J1aBATh
IIOJIHBIE OTBETHI, HE JOIYCKaTh MCIPABICHUN WM 3a4epKHUBAHUSA, IIPOYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBHUH C 3aIHMCAMHU, KOTOPBIE COAEPIKATCS B €ro JUYHBIX JOKyMeHTax. B rpade "bmmwkaiimune
POJCTBEHHUKHU" MEPEUUCIIAIOTCS BCE WIEHBl CEMbU COTPYJHHMKA C YKa3aHMEM CTEINEeHU pOJCTBa (OTell,
MaTh, My, )K€Ha, CbIH, J104b, POJIHBIE OPaT U CECTPa); JaJiee MEPEYNUCIIIOTCS OJIN3KHE POJICTBEHHHUKH,
IIPO’KUBAIOLIIE COBMECTHO C COTPYIHUKOM. YKa3bIBatOTCs (haMHIIUS, UM, OTYECTBO U JlaTa POXKACHUS
Ka)X/I0TO YIEHA CEMBH.

IIpn 3anonHeHMM aHKeThl M JHYHOH KapToukun T2 HCHOJABL3YIOTCH Cleayloume
AOKYMEHTbI:

* 1aCHoPT;

* TPYAOBasi KHUKKa,

- BOGHHBIN OHIIET;

* IOKYMEHTHI 00 00pa30BaHUH.

«JInuHOE 1€710» MOMOJIHACTCS Ha MPOTSHKEHUU BCEH TPYAOBOM JEsITeIbHOCTH COTPYIHUKA B
JaHHOW opraHu3anuy. V3MeHeHHs, BHOCHMbBIE B KapTO4Ky T2, IOJDKHBI OBITH ITOATBEPKICHBI
COOTBETCTBYIOLIMMM  JIOKyMEHTaMHM  (Hampumep,  KONUS  CBHUJAETENbCTBA O  Opake).
CoTpynHHMK OTHeNna KaapoB, OTBETCTBEHHBIH 3a JIOKyMEHTALIMOHHOE OOECIEYeHHE KaJlpOBOM
NesTeIbHOCTH, NPUHMMAeT OT HPUHUMAEMOro Ha paboTy COTpyIHUKA JOKYMEHTBI, HpPOBEpSET
MOJTHOTY WX 3aloJIHEHWsT ¥ TPAaBWIBHOCTh YKa3bIBAEMBIX CBEJCHHA B COOTBETCTBHU C
NpeIbsBICHHBIMU  JOKyMeHTaMH. [Ipm o0paboTke mepcoOHANbHBIX JAaHHBIX  COTPYAHUKOB
paboromatenr B Juie ['eHepalbHOTO JTUPEKTOpa BMpPaBE OMNPEACNSITh CHOCOOBI 00padOTKH,
JOKYMEHTUPOBAHMs, XpaHEHHs M 3allUThl NEPCOHAJbHBIX JaHHbIX coTpyaHukoB OAO
« » Ha 0a3e COBpeMEHHBIX WH(POPMAIMOHHBIX TEXHOJIOTHHA.

CoTrpyanuk 00s13aH:

- mepemaBaTh pabOTOAATENI0O WM €ro TNPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAaHHBIX  ME€PCOHAJBHBIX  JIAaHHBIX, COCTaB KOTOpbIX ycTaHoBieH TK Pd;
- CBOEBPEMEHHO c00011aTh paboToAaTeN0 00 U3BMEHEHUHN CBOMX MEPCOHAIBHBIX TaHHBIX.

CoTpyaHuk mMeeT MpPaBo Ha:

- TIOJIHYI0O WH(OpMAIMI0O O CBOMX TNEPCOHAIBHBIX JAHHBIX M 00pabOTKE ATUX JaHHBIX;
- ¢cBOOO/IHBIN OecrIaTHBIM JOCTYN K CBOMM IEPCOHANbHBIM JTaHHBIM, BKJIIOYAs IPaBO Ha IMOJIyueHHUE
Komnui 11000 3amucu, cojepskaliei nepcoHaibHbIE JaHHbIE COTPYAHUKA. JJocTyn K OTHOCSIIUMCS K
HEMY MEJIUIIMHCKUM JaHHBIM C TIOMOIIbI0 MEUIIMHCKOTO CIIEIHAUCTa IO CBOEMY BHIOODY;

- TpeboBaHUEe 00 MCKITFOUEHUH WJIM WCTIPABICHUU HEBEPHBIX WIJIM HETIOJIHBIX MEPCOHATBHBIX
JAHHBIX, a TAaK)Ke JaHHBIX, 00pabOTaHHBIX C HapyumeHueM TpeboBaHuil. Ilpu oTkaze paboTomarens
WCKJIFOYNTh WJIM HWCIPABUTHh MEPCOHAJBbHBIC TaHHBIE COTPYAHHKA OH HWMEET TpPaBO 3asBUTh B
MUCHMEHHON (popMe paboToAATENI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOLIMM OOOCHOBAHUEM TaKOT'O
HECOTJIACHSI.

BecrmuiaTHbie madJ0HbI JOKYMEHTOB Ha caiiTe https://formadoc.ru/


https://formadoc.ru/

4. JlocTynl K NEPCOHATBbHBIM JaHHBIM

[lepcoHanbHble OaHHBIE JOOPOBOJNIBHO MEPENAOTCd COTPYAHUKOM  HENOCPEICTBEHHO
JepKaTeN0 3TUX JAaHHBIX W morpedutenssM BHYTpH OAO « » HUCKIIIOUYUTEIIBHO JUIS
00pabOTKH M UCIIOJIb30BaHUS B paboTe.

1. Buemnuit gocryn. K uuciy MaccoBbIX moTpeOuTeneil nepcoHaqpHbIX NaHHBIX BHE OAO

« » MO’KHO OTHECTH I'OCYIApCTBEHHbIE M HETOCYAApCTBEHHBIE (PYHKIIMOHAIbHbIE

CTPYKTYpBI:

- HAJIOTOBBIE MHCIICKIUH;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKU;

- CTpPaxOBbIE ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLMAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IOJIpa3/IeIeHUs] MyHHUILIMIIAIbHBIX OPTaHOB YIIPaBJICHUS.

2. Buyrpennuii foctyn. Bayrpu OAO « » K paszpsay norpedureneit

HEPCOHAIBHBIX JAHHBIX OTHOCATCS COTPYAHUKH (DYHKIIMOHAIBHBIX CTPYKTYPHBIX

NoJipa3/iesIeHuH, KOTOPBIM 3TU JaHHbIE HEOOXOAMMBI J1JIS1 BBINOJIHEHUS JOJKHOCTHBIX

00s13aHHOCTEH:

- BCE COTPYJIHUKHU OT/Ieja KaJipoB,;

- BCE COTPYIHUKHU OyXrajaTepuu;

- PYKOBOJMTEMU CTPYKTYPHBIX MOJPA3AETICHUM.

B kaznpoBoM cekTope XpaHATCS JIMYHbIE KAPTOUKH COTPYIHUKOB, pabOTAIOIIMX B HACTOSIIEEe
Bpems. [lJis 3TOro HCHONB3YIOTCA CIEMUATBFHO 000pyAOBaHHBIE IKa(bl WK celdbl, KOTOpHIE
3anuparorcs. JIMuHble KapTOukM pacnojararorcss B aindaButHoM nopsake. [locine yBoiabHeHHs
JIOKYMEHTBI I10 INYHOMY COCTaBY II€pPEaloTCs Ha XpaHEHHE.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX

[Ipu mepemaue mNEepCOHANBHBIX IaHHBIX COTPYAHHKA paboToAaTenh AOKEH COOII0AaTh
cienyroiue TpeOoBaHus:

1. Ilepenaya BHEMIHEMY TOTPEOUTEITIO.

- Ilepemaya mepcOHANBHBIX MAHHBIX OT JEp)KATeNs WIM €ro NpeACTaBUTENeH BHEITHEMY
NOTPEOUTEN0 MOXKET JOMYCKAaThCsl B MUHUMAJIBbHBIX 00BbEMax U TOJBKO B IIEJISX BBIMOJIHEHHS 3ajad,
COOTBETCTBYIOIINX OOBEKTHBHOM MPUUYMHE COOpa ITUX JTAHHBIX.

- Ilpu mepenaye nepcoOHaJIbHBIX MAHHBIX COTPYAHMKA MOTpeOUTENsM (B TOM YHCIE U B
KOMMepuecknx I1emsix) 3a npeneiasl OAO « » paboTo/aTenb HE JOJDKEH COOOIIaTh ITH
JaHHbIE TPeThel CTOpoHe 0e3 MUCHMEHHOTO COIJIaCHs COTPYAHMKA, 3a UCKIIOUYEHUEM CIIydaeB, KOrjaa
3TO HEOOXOUMO B IIEIISIX MPEAYIPEKICHHUS YTPO3bI )KU3HU U 3I0POBBIO COTPYTHHKA.

- OTBeTbl Ha MpaBOMEPHbIE IHCHbMEHHBIE 3aMpochl JPYrUx QHUPM, YUPESKICHUH U
OpTaHU3aIii AI0TCs ¢ pa3penieHus [ eHepasbHOro AUPEKTOpa W TOJIBKO B MHCHMEHHON (opMme H B
TOM 00BbEME, KOTOPBIH MMO3BOJISET HE pa3IilallaTh U3IUIIHUNA 00bEeM epCOHANBHBIX CBEJICHHH.

- He nomyckaercss oTBe4aTh Ha BOINPOCHL, CBSI3aHHBIE C Tiepenadeil IMepcoHaTbHOU
uHpopManuu no TeaeGony uin paxcy.

- CaemeHuss 1iepenaloTcss B NHCbMEHHOM QopmMe M JOMKHBI UMETh  Tpud
KOH(HIEHIINATbHOCTH.

- [To BO3MOKHOCTH TTepCOHANTLHBIC TaHHBIE 003 TMIHBAIOTCS.

2. Ileperaya BHYTpEHHEMY MTOTPEOUTEITIO.

- PaGoTonarens BIpaBe paspemaTh JOCTYI K TMEPCOHAITBHBIM JaHHBIM COTPYIHUKOB TOJBKO
CMELUAIBHO YIIOJTHOMOYEHHBIM JIMIIaM, IEPEYUCIECHHBIM B 11.2 T11.4.

- TlorpeOutenn TEpCOHANBHBIX JJAaHHBIX JOJDKHBI  TIOANHCATh  00s3aTeNbCTBO O
HepasIJIalleHnu MePCOHANBHBIX TAaHHBIX COTpYAHUKOB. (ITpunoxenue Nel)
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6. 3ammTa NepCOHATbHBIX JAHHBIX

[Ton yrpo30ii Ui OMacCHOCTHIO YTPaThl IEPCOHATBHBIX JAHHBIX IOHUMAETCA €AUHUYHOE WU
KOMIUICKCHOE, peaqbHOE€ WM TOTEHIMAIbHOE, aKTHUBHOE WM [ACcCHUBHOE IPOSIBICHUE
3JI0YMBIIUICHHBIX BO3MOYKHOCTEH BHENIHMX WJIM BHYTPEHHHUX HMCTOYHHKOB YIpO3bl CO3/1aBaTh
HeOJIaronpusaTHbIE COOBITHS, OKa3bIBaTh JACCTAOMIM3UpYIONIEe BO3ACHCTBHE Ha 3aIlIMIIAEMYIO
nH(pOpMaHIO.

Puck yrpo3sl mo0ObiM HH()OPMAIMOHHBIM pECypcaM CO3MAI0T CTUXHHBIE OEICTBUS,
JKCTpeMalibHbIE CUTYyallUd, TEPPOPUCTUUYECKUE ACUCTBUA, aBapUU TEXHUYECKUX CPEACTB U JIMHUN
CBSI3H, JPyrue OOBEKTUBHBIE OOCTOSTENBCTBA, a4 TAKIKE 3aMHTEPECOBAHHBIC U HE3aMHTCPECOBAHHBIC B
BO3HUKHOBEHHUH YTPO3bI JIUIIA.

3amuTa MEepCOHANBHBIX JAHHBIX MPEACTaBISET COOOM >KECTKO pEeriaMeHTHUPOBAHHBIM U
JUHAMUAYECKH  TEXHOJIOTHYECKHMH  Tpollecc, MNpeAyNpexAarolIuil  HapyluleHHue JOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MUICHIIMATLHOCTH MEPCOHATIBHBIX JAHHBIX U, B KOHEYHOM CYETE,
00eCTIeYNBAIONIUI TOCTATOYHO HAASKHYIO 0€30MacHOCTh HH(OPMAIIUH B MPOIECCe YIPABICHUECKOM
Y IPOU3BOJICTBEHHOM J€ATEIbHOCTH KOMIIaHHH.

1. «BuyTpeHHss 3ammTay.

OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyNa K TIEPCOHAJIbHBIM JIaHHBIM
SIBJISIETCSI, KaK MPaBUJI0, IEPCOHAN, padOTAONINI ¢ JOKyMEHTaMHu U 0a3aMu JlaHHbIX. PermamenTarus
JIOCTyIa MepcoHalla K KOH(PUACHIUAIbHBIM CBEICHUSAM, JTOKYMEHTaMU M 0a3aMy JaHHBIX BXOIHT B
YUCJIO OCHOBHBIX HAIPAaBJICHUN OPraHU3allMOHHON 3aluThl MHPOpMAlUM U TpeJAHA3HAYEHA s
pasrpaHUYeHys] TOJHOMOYMM PYKOBOJUTENISAMU M CIEUUAIUCTaMU KOMIAaHUW. [l  3aliuThl
MEPCOHATBHBIX JAHHBIX COTPYIHUKOB HEOOXOAMMO COOIIOAATE Ps MEP:

- OTpaHUYEHHUE U periiaMeHTAaIlHsl COCTaBa COTPYAHUKOB, PYHKIIMOHAIbHbBIE 00sI3aHHOCTU

KOTOPBIX TPEOYIOT KOH(UICHIINATLHBIX 3HAHU;

- cTporoe uzbupareabHoe U 000CHOBAHHOE paclpeiesieHUue T0KyMEHTOB U HHGOpMaIuu

MEXY COTPYIHUKAMHU;

- palroHaIbHOE pa3MellleHne pabouynuX MECT COTPYIHUKOB, P KOTOPOM HUCKITIOYAIOCH ObI

OECKOHTPOJILHOE HCII0JIb30BaHUE 3alUIaeMOoi HHpOpMaLnH;

- 3HaHHE COTPYIHUKAMU TPeOOBAaHUIT HOPMATUBHO — METOIMYECKUX JIOKYMEHTOB IO 3aIlIUTE

uH(OpPMAIIUU U COXPAaHSHUH TalHBI,

- HaJM4re HEOOXOJUMBIX YCIOBUN B TOMEIIEHUH JIJIsl paOO0ThI ¢ KOH(UISHIIHATEHBIMU

JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

- OTIpe/IeNIeHNe U periiaMeHTaIlis COCTaBa COTPYIHUKOB, HMEIOIINUX MPaBo JIOCTyMa (BX0/a) B

MOMEIICHUE, B KOTOPOM HaXOJUTCS BHIYUCIUTENbHAS TEXHUKA,;

- OpraHu3aius NopsaKa YHUUTOKEeHHs] HHpOopMaInuy;

- CBOEBPEMEHHOE BBISBIICHHE HAPYIICHHS TPeOOBAHUN Pa3pEIINTEIIbHON CUCTEMBI I0CTYyTa

COTPYIHUKAMU MOIPA3ICICHUS;

- BOCIIUTATENIbHAS M PA3bICHUTENIbHAS padoTa ¢ COTPYIHUKAMH TOIpa3ICICHUS IO

MPeIyNpEekKICHUIO0 YTPAThI IEHHBIX CBEACHUN MTpH paboTe ¢ KOH(MUIECHIINATEHBIMU

JIOKYMEHTaMU;

- He JIOMycKaeTcs BblJaua JIMYHBIX JeNl COTPYAHUKOB Ha pabodre MecTa pyKOBOIUTENCH.

JluunHbIe nema MOTYT BBIJIAaBaThCs HA paboune MecTa TOJIbKO I 'eHepanbHOMY JTUPEKTOPY, U B

UCKITIOYUTENBHBIX CIIydasx, 0 MUChbMEHHOMY pa3pelieHuto [ eHepanbHOro AUPEeKTopa,

PYKOBOJUTEIO CTPYKTYPHOI'O TIOJIpa3AeNeHuS;

- IepCOHATbHBIE KOMITBIOTEPHI, HA KOTOPBIX COJIEPKATCS MEPCOHATBHBIC JaHHBIE, JTOJKHBI

OBITH 3aIUIICHBI TAPOJISIMHU JOCTYTIA.

2. «BHemHAS 3a1uTa.

Hnst 3amuThl  KOHQUIASHIMATBRHOM  WHGOPMAIMK  CO3JAIOTCA  IIeJIeHANpaBJICHHBIC
HEONaronpusATHBIE YCIOBHS M TPYTHONPEOJIONMMBIE TMPENSATCTBUS JAJS JIMIA, MBITAIOMIETOCS
COBEPIIUTHh HECAaHKIIMOHWPOBAHHBIN JOCTYn W oBlazeHue uH(popmammeit. llenpio u pesympraTom
HECaHKIMOHUPOBAHHOTO JOCTYIAa K MHPOPMAIIMOHHBIM PECypcaM MOXET OBbITh HE TOJIBKO OBJIAJICHUE
IIEHHBIMU CBEJICHUSMH M WX HCIOJb30BaHUE, HO W WX BHUJIOM3MEHEHHE, YHUUYTOXKCHHE, BHECCHHE
BUpyca, MoAMeHa,  (ambcuduKalusg  COACpPKAHUS  PEKBU3UTOB  JOKYMEHTa W JIp.
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[To MOCTOPOHHUM JIMIIOM MTOHUMAETCS JIF000E JIUI0, HE UMEIOIIee HeTIOCPEACTBEHHOT'O OTHOILIECHUS K
NEATCIIBHOCTH  KOMITAHWHW, IIOCETUTENH, COTPYJHUKH JPYIMX OpPraHM3alMOHHBIX CTPYKTYP.
[TocTopoHHuUe nHIa HE AOJDKHBI 3HATH pachpenencHue (QyHKIUN, pabodne MpoLecChl, TEXHOIOTHIO
cocTaBlieHUs], OOpPMIICHHUS, BEJCHUS U XpaHEHUsl JOKYMEHTOB, Jie]l U pab0YuX MaTepualloB B OTAENE
IIEpCOHAIA.

JUis 32U Thl NEPCOHAIBHBIX JAHHBIX COTPYJHUKOB HEOOXO0AUMO COOIIONATh P MEp:

- IOPSAJIOK IIPUEMA, YUETa U KOHTPOJISI IEATEIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEXUM KOMITaHUU;

- IOPSAJIOK OXPAaHbl TEPPUTOPUH, 3[1aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/CTB;

- TpeOOBaHUS K 3aIIUTe UH(OPMAIMK IPU UHTEPBHIOMPOBAHNUN U COOECEIOBAHUSIX.

7. OTBEeTCTBEHHOCTD 32 pasrijalleHne KOH(puAeHINaIbHO HHPOPMALNH, CBA3AHHOM C
MEePCOHANBbHBIMH JAHHBIMHU

[lepcoHanbHas OTBETCTBEHHOCTh — OJHO W3 TJIABHBIX TPEeOOBAaHWMH K OpraHU3aluu
(GYHKIMOHMPOBAHUS CUCTEMBl 3alllUThl MEPCOHATBHOM HHPOpPMALUU U 0053aTENbHOE YCIOBUE
obecniedenus 3p(HEKTUBHOCTH 3TON CHCTEMBI.

PykoBoauTenp, pasperiaronuii 10cTyll COTpyJHHKAa K KOH(HUAECHIHAIbHOMY JOKYMEHTY,
HECET IIEPCOHAIIBHYIO0 OTBETCTBEHHOCTD 3a IAaHHOE PAa3pEIICHHUE.

Kaxplii coTpyIHUK KOMITaHUH, NOJyJaromuil [uid paboThl KOH(PUIEHIIUATbHbIN JOKYMEHT,
HECET EIMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTENSI W KOH(QHUACHIHMAIHLHOCTD
nHpopMaIuu.

Hapymenne ycTaHOBICHHOTO 3aKOHOM MOpsiaKa cOOpa, XpaHEHHs, HCIOJb30BAHHS WIIN
pacripocTpaHeHuss UHQOpMalMM O Tpak[aHax (MEPCOHAJIBHBIX JIAHHBIX) BJIEYET IUCLUILIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAXIAHCKO—IIPABOBYI0 WM YIOJOBHYKO OTBETCTBEHHOCTh TpPaXJaH W
IOPUANYECKHX JINLL.

Otpen kagpoB.
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